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1. [Tonoxkenue pa3paborano B coorBeTcTBUU ¢ DeepanbHbIM 3aKOHOM 0T 26.12.2012
rona Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit deneparum»
2.IlopsimkoM ~ OopraHu3allid W OCYIIECTBICHUS  0Opa30BaTENIbHON  JCSATEILHOCTH IO

obpazoBarenbHbIM Tiporpammam CIIO, yrBepxaenHoro IIpukazom MunuctepcTBa 00pa3oBaHus
u Hayku P® ot 14.06.2013 roga Ne 464.

1. OBIIME INOJIOKEHUSA

1.1. Hacrosmee IlonoxeHune ycTaHaBIMBAaET MOPSAIOK IOJIYYEHHUs, ydeTa, oOpabOTKH,
HAKOIIJICHUS, MCIIOJIb30BAaHMsI U XPAaHEHUsI JOKYMEHTOB, COJCPKAIIUX CBEACHUS, OTHECEHHBIE K
NepCOHAJBHBIM  JaHHBIM paboTHuKOB [IpodeccroHambHOE 00pa3oBaTeNbHOE  YaCTHOE
yupexaenune «Kommemk undopmatuku u amsaitna» (IIOUYY KWU) (manee xomnemx). Ilox
pPabOTHUKAMH ITOJIPAa3yMEBAIOTCS JINIA, 3AKITIOYHBIIIE TPYIOBOU JTOTOBOP C KOJJIEHKEM.

1.2. Ilenp Hactosimero IlomokeHus - 3amuTa NEPCOHANBHBIX JaHHBIX PaOOTHUKOB
YUYpEXKICHUS OT HECAHKIIMOHUPOBAHHOTO IOCTYIA U pa3rialleHuUsI.

1.3. OcHoBanueM Jyist pa3paboTku HacTosero [1omoxeHus siBIsIOTCS

®enepanbHblil 3ak0H Poccuiickoit @enepaunu ot 29 nexabps 2012 r. N 273-D3

"O6 obpazoBanuu B Poccuiickoii @eneparun’.
Koncturynuss P®, Tpynosoit koaekc PD, ®@enepanbhbiii 3ak0oH PO «O nepcoHaIbHBIX
JTAHHBIX», IPYTUE HOPMATHUBHBIE IPABOBbIC aKThl PO.
1.4. Hacrosmee I[lonoxeHnne u M3BMEHEHUSI K HEMY YTBEPKAAIOTCA MPUKA30M JTUPEKTOPA.
Bce paboTHHKM KOJIIEKA TOJDKHBI OBITH O3HAKOMIICHBI C [loJIo)kKeHHEM W M3MEHEHUSIMU K
HEMY M0J1 POCIIHCh.

2. IOHATHUE U COCTAB NIEPCOHAJIBHBIX JTAHHBIX

2.1. Ilox nepcoHanbHBIMH JAHHBIMH pAaOOTHUKOB OHUMAeETCss MHpOpMalus, HeooXxoaumast
paboTosiaTento B CBSA3M C TPYAOBBIMU OTHOILIEHUSIMH U Kacarollasicsi KOHKPETHOIO pabOTHHKA, a
TakXe CBEJeHMsS O (akTaxX, COOBITUSX U OOCTOATENBCTBAX KU3HU PAOOTHHUKA, MO3BOJISIONINE
UACHTU(PUIIUPOBATH €T0 JIUYHOCTD.

2.2. llepcoHanbHBIMHU JaHHBIMH PAOOTHHUKA SIBIISIOTCS:

- cBeJIeHHs1 00 00pa30BaHNM, CTICIIMAIBHOCTH;

- CBE/ICHHUS O TPYIOBOM U OOILEM CTaXe;

- CBEJIEHUS O MPEAbIAYIIEM MeCTe padoThI;

- CBEJICHUS O CEMEIHOM IOJIO)KEHUH U COCTaBE CEMBH;

- TaCMIOPTHBIE JaHHBIE;

- CBEJICHUS O BOMHCKOM YUETE;

- aJIpeCc MECTa )KUTEINIbCTBA;

- HOMEp JIOMAIIIHET0, COTOBOTO TeNe(OHa;

- CBeJIeHUs O 3apabOTHOI MIaTe COTPYAHMKA, COIUAIBHBIX JbIOTaX, HAIMYUH CYAUMOCTEH,
pe3yibTaTax MEJAULIUHCKOrO 00CIIe0BaHMUS HAa IPEMET OCYIIECTBICHUS TPYAOBBIX (GYHKINH.

2.3. K nmnepcoHanbHBIM JaHHBIM OTHOCHTCA JOKYMEHTHpOBaHHas HHQopmanus,
coJiepKaliascs B KOHKPETHBIX JTOKYMEHTax. JIOKyMEHTHI, coAepKallie MePCOHAIbHbIE JAHHbIE
paboTHHKA:!

- aHKETHBIC JaHHbIE, 3allOJHEHHbIE PAOOTHUKOM MpU MOCTYIUICHMH Ha paboTy (B TOM
yuciie aBroonorpadusi, CBEACHUS O CEMEHHOM MOJIOKEHUH, IepeMeHe (haMUINK, HATUYUU AeTel
Y VDKJIUBEHLIEB;

- TPYyZIOBOH JOTOBOD;

- IPUKa3bl 110 TUYHOMY COCTaBY;

- TPYZAOBasi KHUXKKA;



- JINYHOE JIETIO;

- KOIUS MaciopTa;

- KOTIHUSI CTPaXOBOT'O CBUJIETEILCTBA FOCYJAPCTBEHHOTO TEHCUOHHOTO CTPAaXOBaHUS,

- KOIHUSA JOKYMEHTOB BOMHCKOTO Y4eTa /Jisi BOCHHOOOS3aHHBIX U JIMIL, MOJUICKAIIUX
MPHU3BIBY HA BOCHHYIO CITYKOY;

- mnyHas kaprodka padornuka (T 2), hoTorpaduu;

- KOmusl JIOKyMEHTOB 00 0Opa3oBaHWM, KBaTU(PUKANWWA WM HAJIUYUU CIEIHAATBHBIX
3HAHUM;

- UHBIE JIOKYMEHTHI, MpEJCTaBIsieMble PAa0OOTHUKOM (CIPaBKH, pe3lOMe, PEKOMEHAINH,
XapaKTepUCTUKHU, TPAMOTHI U Jp.);

- MaTepHalIbl CTYKEOHBIX MPOBEPOK U PACCIICIOBAHMIA,

- JOKYMEHTBl O COCTaBe€ CeMbH pPaOOTHHKA, HEOOXOIUMBIE AJisi MPEAOCTaBICHUS €My
rapaHTui, CBSI3aHHBIX C BBIIIOJIHEHUEM CEMEUHBIX 00s13aHHOCTEH;

- MEAMIIMHCKHUE CIIPABKU O COCTOSIHUU 3J0POBbs HA MPEAMET T'OJAHOCTH K OCYIIECTBICHHIO
TPYIIOBBIX 00S3aHHOCTEHH;

- JTOKYMEHTBI O COCTOSIHUU 3J0POBbs JA€TeH M APYTruX ONM3KUX POJACTBEHHUKOB, KOTJA C
HaJMYMEM TaKHX JOKYMEHTOB CBSI3aHO MPEJIOCTaBICHUE PAOOTHUKY KaKUX-TMOO TapaHTUH U
KOMIICHCAIIU;

- IOKyMEHTBI, MOATBEPKAAIOIINE MTPABO HA AOMOJHUTENbHBIE TAPAHTUH U KOMIICHCAIIHH 10
ONPENICTICHHBIM OCHOBAaHUSIM, TPEIYCMOTPEHHBIM 3aKOHOJATEIHCTBOM (00 HMHBAJIMAHOCTH,
JIOHOPCTBE, HAXOKJICHUH B 30HE BO3/ICUCTBUS paaualliy B CBsI3U ¢ aBapueill Ha UepHOObUIbCKOM
ADC);

- IOKYMEHTBI 0 OepeMEHHOCTH PabOTHHIIBI U BO3pACTe JIeTel AJis MPEAOCTaBICHUS MaTepu
(oTIly, WHBIM POJICTBEHHHUKAM) YCTAHOBJIEHHBIX 3aKOHOM YCJIOBUH Tpyna, TrapaHTHH,
KOMIICHCAIIU;

- Ipyrue JOKYMEHTBI, COJIepIKaIIie TePCOHATbHbIE TaHHbIe PaOOTHHKA.

2.4. JIOKyMEHTBl, YyKa3aHHble B 1. 2.3. HAaCTOSALIETO TOJIOKEHUS, SBISIOTCS
KOH(PHUICHIIMAIbHBIMUA. PeXUM KOH(PUACHIIMAIBHOCTA TEPCOHAJBHBIX JIAHHBIX CHHUMAeTCs B
CIy4asix WX O00€37MYMBaHUs WIHM M0 HCTEYEHHH CPOKa XPaHEHMsI, €CIM MHOE HE OMpPEIEICHO
3aKOHOM.

3. CBOP, OBPABOTKA U XPAHEHUE NIEPCOHAJIBHBIX TAHHBIX

3.1. OOpalOoTka NEpCOHAIBHBIX JaHHBIX pa0OTHUKA - 3TO TMOJyYEHHUE, XpaHEHHE,
KOMOMHHUpOBaHME, Teperaya WiIM Jr0oe Jpyroe HCIOJb30BaHUE MEPCOHATbHBIX JaHHBIX
paboTHHKA.

3.2. COop u 00paboTKa MEPCOHAIBHBIX JAaHHBIX PAOOTHHKA MOXKET OCYLIECTBISATHCS
UCKITFOUUTENTFHO B HEJSIX 00ecIieYeHus] COOMIOACHUST 3aKOHOB M MHBIX HOPMATHUBHBIX MTPABOBBIX
aKTOB, COJEHCTBUS PaOOTHUKAM B TPYAOYCTPOMCTBE, OOy4eHMH U NPOJBH)KEHUU IO CIyxOe,
oOecrieyeHUs JHMYHOM 0€30macHOCTH pabOOTHUKOB, KOHTPOJS KOJMYECTBA M KayecTBa
BBINOJIHSIEMON pabOThI U 0OecreueHs] COXPAaHHOCTH UMYILIECTBA.

3.3. Bce mepcoHanbHbIe JaHHbIE paOOTHHMKA ClleyeT MoJjydyaTh y Hero camoro. Ecim
NEpCOHANbHbIE JaHHBIE BO3MOXKHO MOJYYHUTh TOJIBKO Y TPEThe CTOPOHBI, TO paOOTHHUK JOJKEH
OBITH yBEJIOMJIEH 00 3TOM 3apaHee U OT HEro JOJKHO ObITh MOJy4e€HO MHCbMEHHOE COTJIacue.
PaGoronarens nOMKEH cOOOUIMTH pPaOOTHUKY O IENsAX, HpPEeAroaraéMblX HCTOYHUKAX U
croco0ax MOJTyYeHHs MEPCOHATBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOISKAIINX TTOITYISHHIO
NEPCOHANBHBIX JJAHHBIX M MOCIEJCTBUAX OTKa3a pabOTHHMKA JaTh MHUCHBMEHHOE COrjlache Ha MX
MOJTy9YCHUE.

3.4. PabGoronaTens He MMEET IpaBa IMOJyyaThb M 00pabaThIBaTh MEPCOHAJIbHBIC AHHBIC
pabOTHUKA O €ro MOJIMTHYECKUX, PEITUTHMO3HBIX U MHBIX YOEXKIEHUSIX M 4yacTHOW xu3HH. He
JIOITycKaeTcsi cOOp, XpaHEHHE, HCHOJb30BaHWE HWHGPOpPMAIMM O YaCTHOW >KU3HH, a PaBHO
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uHpOpMaLIK, HAPYIIAIONIEH JINYHYIO TaliHy, CEMEIHYIO TailHy, TallHy MEPENnuCcK, TeIePOHHBIX
IIEPEeroBOpPOB, IOYTOBBIX, TeJerpadHbIX M HMHBIX COOOLICHMH (u3nueckoro numa 6e3 ero
coryiacusi, KpOMe€ KaK Ha OCHOBaHHMM CyaeOHOro pemeHus. B ciydasx, HeHmoCpeICTBEHHO
CBSI3aHHBIX C BOIIPOCAMU TPYIOBBIX OTHOLIEHHUH, B COOTBETCTBUM cO CT. 24 KoHcTuTyuuu
Poccwuiickoit @enepanuu paboToaaTenb BIpaBe MOJMydaTh U 00padaThiBaTh JaHHBIE O YaCTHOU
KHU3HU paOOTHUKA TOJIBKO C €0 IMCbMEHHOI'O COTJIACHS.

3.5. PabGoronatens He MMeEET MpaBa IMOJNy4aTh U 00padaThIBaTh MEPCOHANBHBIC JaHHBIC
pabOTHHKAa O €ro WIEHCTBE B OOILECTBEHHBIX OOBEIMHEHUAX WIU €ro npodcor3Hon
JeSITeILHOCTH, 33 HCKIIFOYCHHUEM CITy4YaeB, IPEyCMOTPEHHBIX (eiepaIbHbIM 3aKOHOM.

3.6. PaGoTHuk mnpenocraBisier pabOTOAATENIO JOCTOBEPHBIE CBEIEHHS O cele.
Paboronarens mnpoBepseT JOCTOBEPHOCTb CBEICHMI, CBEpssl MAAaHHbBIE, IPEJOCTaBICHHbBIC
pabOTHUKOM, C HMeELIMMHCA Yy paOoTHUKa HokyMmeHTaMu. IlpenocraBieHue paGOTHHUKOM
MOJUIOKHBIX JTOKYMEHTOB WJIM JIOKHBIX CBEICHHMH NpU TOCTYIUIGHHH Ha paboTy SBISIETCS
OCHOBAHUEM JIJIsl pACTOPKEHUS TPYLOBOIO JOTOBOpA.

3.7. IlepcoHanbHble NaHHbIE PaOOTHUKAX XpaHATCS Ha OyMaXHBIX W DJIEKTPOHHBIX
HOCUTENIIX B JIeNax, KapToTeKax OT/Aeda KaJpoB, OyXrajaTepuu, CHEl.YyacTH, a TaKke B
AJIEKTPOHHOM BHUJIE HA CEPBEpPE KOJUIEAKA B 0a3axX JaHHBIX C OTPAHUYEHHBIM JJOCTYIIOM.

3.8. Ilpu npuHATHM pELIeHUH, 3aTparuBarolIUX HHTEpechl pabOTHHMKA, paboTodaTeNbh HE
UMeeT IIpaBa OCHOBBIBaTbCA Ha [E€PCOHAIBHBIX JaHHBIX PAa0OTHHKA, MOJYYEHHBIX
UCKJTIOUUTENIFHO B PE3yJIbTaTeé WX AaBTOMATU3UPOBAaHHOW OOPa0OTKM WM DIEKTPOHHOTO
HOJIy4YEHHUS.

3.9. [lpu noctymieHnun Ha pabOTy paOOTHHUK 3aIOJIHSIET aHKETy. AHKETa MpEe/CTaBIseT
coOOi mepeyeHb BOINPOCOB O MEPCOHAIBHBIX JAHHBIX paOOTHUKA. AHKETa 3amloJHSIETCS
pabOTHUKOM CaMOCTOATENbHO. [Ipu 3amosHeHNH aHKeThl paOOTHHK JOJDKEH 3aIOJHSITH BCE €€
rpagpl, Ha BCE BOIPOCHl JaBaThb IIOJHBIE OTBETHI, HE JONYCKaTh WCIPABICHUN WM
3aUepKUBAaHUM, MPOYEPKOB, IOMAPOK B CTPOrOM COOTBETCTBMM C 3alMCSIMHM, KOTOpBIE
COJZIepKATCS B €T0 JIMYHBIX JOKYMEHTaX.

3.10. [locne m3nanus npukasza o nmpueMe Ha paboTy Ha pabOTHUKA O(OpPMIISETCS JIMYHAS
kaprouka T 2 u nauuHoe neno. JImuHble nena W JIMYHbIE KapTOUKU PAaOOTHUKOB XpaHATCS B
OTJIeNIe KaJIpOB B CIIELUaIbHO 000PY/I0BaHHBIX HECTOpAaeMbIX IIKadax B ajaBUTHOM MOPSIJIKE.

3.11. Jluynble pena JUpPEKTOpa, 3aMECTUTENIEH AMPEKTOpa, TIJIaBHOro Oyxrairepa,
pabOTHHUKOB, UMEIOIINX TOCYJApPCTBEHHBIC U WHBIC 3BaHUS, IPEMUH, HArpaJbl, YI€HbIC CTCIICHH
U 3BaHMs, XPAHATCS MOCTOSTHHO. JIMUHBIE Jlea OCTalbHBIX PAa0OTHUKOB XpaHATCS B TeUeHHE 75
net. JInuHble KaTOYKK paOOTHUKOB, YBOJIEHHBIX M3 KOJUIE/XA, XPAaHATCS B KOJUIEKE B TEUCHUE
50 net ¢ 1aThl yBOJIBHEHUS.

4. TIEPEJAYA NIEPCOHAJIBHBIX TAHHBIX

4.1. TIlepcoHalbHble JaHHBIE SBIAIOTCA KOH(QUACHUIMAIBHOW, CTPOro OXpaHseMoil
uHpopmanueit. O0mIe10CTyIHbIE TIEPCOHANIbHBIE JaHHbIE — IEPCOHAIBHBIE TaHHBIE, K KOTOPBHIM
¢ cornacusi pabOTHHKA, BIIAJEJbIa EPCOHANBHBIX JAaHHBIX, MPEIOCTABICH JOCTYI KPYTY JIHUI
WM Ha KOTOpPbIE B COOTBETCTBHHU C (pe/iepalibHbIMU 3aKOHAMH HE pacIpocTpaHseTcss TpeOoBaHMe
cobmonieHnst KoH(uAeHIuanbHocTH. Kpyr JOMKHOCTHBIX JIMIl, HMEIOIIUX JIOCTYNl K
NEPCOHAIBHBIM JIaHHBIM paOOTHUKA, ycTaHOBIIEH B 11.6.1.1. HacTosmero IlomoxxeHus.

4.2. ITpu nepenave NepcoOHANbHBIX JaHHBIX PaOOTHUKA paboTOAATENb J0JKEH COOII0IATh
ciemyromye TpeOOBaHMS:

- He coo0IaTh MEpCOHAJbHBIE JaHHBIE paOOTHHKA TPEeTbed CTOpOoHE 0e3 MUCbMEHHOIO
corimacusg paOOTHHKA, 3a WCKIIOYEHHEM CJIy4yaeB, KOIJla JTO HEOOXOAUMO B IIENsAX
IpeIYHIpexIeHUs] YTPO3bl )KU3HU U 3/I0pOBbIO paOOTHHKA, a TAKXKe B CIIydasiX, YCTAHOBJIEHHBIX
benepaTbHBIM 3aKOHOM;



- HE coo0IaTh IMEepCOHAJIbHBbIC JaHHBbIC PaOOTHHKA B KOMMEPUYECKHX Iensx 0e3 ero
IUCbMEHHOTO COTJIACHS;

- IPeaYNpeauTh JIMII, MOJNyYalolIuX MePCOHAJIbHBIC JaHHbIE Pa0OTHUKA, O TOM, YTO 3TH
JJaHHbIE MOT'YT OBITh MCIIOJIb30BaHbI JUILb B LENAX, Ui KOTOPbIX OHM COOOLIEHbI, U TPeOOBaTh
OT 3TUX JIMI[ MOJATBEPXJAEHUS TOro, YTO 3TO TpaBwio coOmonaeHo. Jluma, momyyaromue
IepCOHANbHbIE JaHHble pPa0OTHHKA, 00s3aHbl COONIOJATh KOH(PHIECHIHMAIBHOCTb. JlaHHOE
MOJIOKEHHUE HE PACIPOCTPAHIETCS Ha OOMEH MepCOHATbHBIMU JAHHBIMU PAOOTHUKOB B MOPSIJIKE,
YCTAHOBJICHHOM (pe/iepaibHbIMU 3aKOHAMU;

- paspemath JOCTYyIl K MEPCOHAJIbHBIM JaHHBIM pPAOOTHUKOB TOJIBKO CIIEIUAIBHO
YIOJIHOMOYEHHBIM JIMLAM, IIPU 3TOM YKa3aHHBbIE JIMLA JTOJKHBI UMETh NIPABO MOJIYy4aTh TOJIBKO
T€ TepCOHANbHBIE JaHHbIE pAaOOTHHMKA, KOTOPbIE HEOOXOIUMBI JISi BBIMOJHEHUS KOHKPETHBIX
byHKIINIH;

- He 3alpaiirBaTh HHGOPMALIUIO O COCTOSHUH 370POBbsl paOOTHUKA, 32 HCKIIOYCHHUEM TeX
CBEJIEHUI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIIIOJHEHUS! PAOOTHUKOM TPYI0BOM
byHKINY;

- IepelaBaTh epCOHANbHbIEC JaHHbIE PAOOTHUKA NPEICTAaBUTENIIM PAOOTHUKOB B MOPSIKE,
yCTaHOBIICHHOM TpynoBbIM KoaekcoM P®, u orpaHnumBaTh 3Ty MHPOPMALUIO TOJIBKO TEMHU
HEPCOHANBHBIMU JJAHHBIMU PAOOTHUKA, KOTOpPbIE HEOOXOJUMBI JUIsl BHIMOJIHEHUS YKa3aHHBIMU
IPEJCTaBUTENISAIMU UX (QYHKLUH;

- OCYWIECTBISITH IEpenady IEePCOHATbHBIX TaHHBIX pPAaOOTHHKA BHYTPH KOJUIE/DKA B
HOpsi/IKe, yCTaHOBJICHHOM HactosiuM Ilonoxenuem.

5. IPABA U OBSA3AHHOCTHU PABOTHUKA

5.1. PaGoTHHK UMeEeT IpaBo:

5.1.1. Ha monnyro uH(pOpMAaNMiO O CBOMX MEPCOHAIBHBIX JaHHBIX M 00pabOTKEe ITHX
JTAaHHBIX.

5.1.2. Ha cB0oOOaHBIN O€CIUIaTHBIM JOCTYN K CBOMM HEPCOHAJIBHBIM JAHHBIM, BKJIIOYast
IPaBO Ha MOJIydeHUe KOMMii 1r000ii 3amucH, cojepkalieil nepcoHanbHble JaHHbIE COTPYAHUKA,
3a UCKJIIOUYEHUEM CIIy4YaeB, IPEAYCMOTPEHHBIX 3aKOHOIaTEIbCTBOM PD.

5.1.3. TpebGoBarb 00 HWCKIIOYEHUH WIM MCIPABICHUM HEBEPHBIX WM HEMOJIHBIX
NEPCOHAIBbHBIX JAHHBIX, a TaKXe JMJaHHbIX, OOpaOOTaHHBIX C HapylIeHHEeM TpeOOBaHUM,
OTIpeNIeIeHHBIX TPYIOBBIM 3aKOHOZAATeNnbcTBOM. [Ipu oTkaze paboTomarens MCKIOYMTH WIH
MCIPAaBUTh NEPCOHAJIbHBIE JAHHBIE COTPYIHUKA OH UMEET MPaBo 3asBUTh B MUCbMEHHON Qopme
paboTo/aTeNt0 O CBOEM HECOIJIaCHMM C COOTBETCTBYIOLUIMM OOOCHOBAHHWEM TAaKOTO0 HECOTJIAacHs.
[lepconanbHblE JaHHBIE OLEHOYHOIO XapakTepa COTPYIHUK HUMEET MpaBO JIONOJHUTH
3asBJICHHEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHHUS.

5.1.4. TpeGoBaThb 00 u3BEIIEHWU pabOTOAATE]IEM BCEX JUI, KOTOPbIM paHee ObUIH
COOOIIEHbl HEBEpHbIE WJIM HEMNOJHbIE IEepPCOHANbHBIE JaHHBIE COTPYIHUKA, 000 Bcex
MIPOU3BEIEHHBIX B HUX UCKIIOYEHHSIX, UCIIPABICHUIX WIH JOTOJTHEHUSIX.

5.1.5. OGxanoBaTb B CyA JIOOble HENpaBOMEpHbIE JeWCTBUS WM Oe3/leiCcTBHe
paboTozaaTens nmpu 00pabOTKe U 3alUTE €ro MEPCOHATBHBIX TAHHBIX.

5.2. PaboTHHK 00s13aH:

5.2.1. TlpencraBnsathe pabOTOMATENIO WM €r0 MPEICTABUTENI0 JIOCTOBEPHBIC CBEACHHUS O
ce0e B MopsIKe, MPeTyCMOTPEHHOM 3aKOHOAAaTeNbCTBOM PO.

5.2.2. CBoeBpeMEHHO B pa3yMHBI CpOK, HE TPEBBIMIAOIMUA S5 IHEWH, cooOmaTh
paboronarento 00 W3MEHEHHM CBOUX MepcoHaNbHbIX NaHHBIX (PHO, aapeca, macmopTHHIX
JAHHBIX, CBEICHUI 00 00pa30BaHUU, COCTOSTHUH 3/I0POBBS (IIPHU BBISIBICHUU TPOTHUBOMOKA3aAHHMA
JUISL BBITIOJIHEHUS paboThI, 00yCIOBICHHON TPYAOBBIM JJOTOBOPOM U T.I1.).



6. JOCTYII K IEPCOHAJIbHBIM JAHHBIM PABOTHUKA

6.1 [loctyn K nepcoHaIbHBIM JaHHBIM PA0OTHHKA BHYTPU KOJUIEKA UMEIOT:

6.1.1. Jlupekrop, 3aMecTUTENH TUPEKTOpa (B paMKax CBOMX TODKHOCTHBIX OOSI3aHHOCTEH),
HAYaJIbHUK W COTPYIHUKM OTAeNa KaJpoB, BEAYIIMH OSKOHOMMHCT, TJIaBHBIM Oyxrairep,
COTPYIHUKH OyXraiarepuu, Ha4yaJbHUK  y4eOHOTO OTHAena, 3aBEAYIONIME OTICICHUSIMU,
CeKperapb y4eOHOW dYacTh, BEIyIIUH JOKYMEHTOBEJA, WHCIIEKTOpP CIEI.YacTH, apXWUBapuyc,
PYKOBOAMTENU CTPYKTYPHBIX MOJApa3JeieHui (K MepCOHAIbHBIM JAHHBIM PaOOTHUKOB CBOETO
HoJpa3siesieHus), pabOTHUK WH(POPMALMOHHO-BBIYUCIUTEIBHOTO IEHTPA, OCYLIECTBISIOMINN
aIMUHHUCTPUPOBaHUE WH(GOPMALMOHHON CHUCTEMBl KOJUIe[Ka. YKa3aHHbIE JIMLA BIIpaBe
NOJy4yaTh T€ MEPCOHAJbHBIC JAaHHBbIE PAaOOTHHKA, KOTOpPhIE HEOOXOIMUMBI JJIsl BBITIOJTHEHUS
KOHKPETHBIX (PYHKIIUA.

6.1.2. Cam pabOTHHMK, HOCUTENbh NaHHBIX. [l0 MUCBMEHHOMY 3asBIIEHHIO pabOTOAATEND
0o0s3aH B CpPOK HE TMO3JHEE TpeX JHEH cOo JHS MOJayd 3asBICHUSA BBIJATh €My KOIUHU
JOKYMEHTOB, CBSI3aHHBIX C €ro paboToi (KomWu IMpuKasa O NMpHeMe Ha padoTy, MPHUKA30B O
nepeBojiax Ha JApyryi paboTy, mpHKaza 00 yBOJbHEHHH C PaOOThHI; BBHIMUCKU U3 TPYIOBOM
KHIDKKH, CIIPaBKHA O 3apabOTHOW TuiaTe, mepuojae paboThl y JAaHHOTO paboTomarens H Ip.).
Konuu 10KyMeHTOB, CBsA3aHHBIX ¢ pabOTOMN, HOIKHBI OBITH 3aBEPEHbI HAAJIEKAIUM 00pa3oM U
MPEIOCTABIATHCA PaOOTHUKY O€3BO3ME3THO.

6.2. JlocTyn K IepCOHATBLHBIM JaHHBIM PA0OOTHHKA BHE KOJIJIEKA UMEIOT:

6.2.1. l'ocynapcTBeHHBIE OpraHbl B COOTBETCTBUU C HAIMIPABJICHUSAMHU UX JIEATEIHLHOCTH:

- yIpaBJeHUE Ha4aJIbHOTO MpodeccuoHaIbHOro oOpazoBanus ToMckoit obnactu;

- HaJIOTOBBIE UHCIICKIUY;

- IPaBOOXPAHUTEIBHBIC OPTaHbl;

- OpraHbl CTaTUCTHKU;

- CTpaxOBbIE areHTCTBA;

- BOCHKOMATBHI;

- OpraHbl CONMATBHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POH/IBI;

- TIOJIpa3/IeICHUs] MYHHUIIMITATBHBIX OPTaHOB YIIPABJICHUSI.

6.2.2. [lpyrue opranuzanuu. CBeieHUst 0 paboTaOMEM COTPYTHUKE UM YK€ YBOJIEHHOM
MOTYT OBITh MPEJOCTABICHBI IPYTOM OpraHU3alUH TOJbKO C MHUCHMEHHOIO 3ampoca Ha OJaHKe
OpraHu3aliy ¢ IPUIOKEHUEM KOIUH 3asiBIIeHUs] paOOTHHUKA.

6.2.3. PoacTBeHHUKN M wieHbl ceMel. IlepcoHanbHble JaHHBIE COTPYJHUKAa MOTYT OBITh
IPEOCTaBIIEHbl POJICTBEHHUKAM WJIM WIEHaM €ro CeMbH TOJBKO C MUCBMEHHOTO pa3pelieHus
CaMoro COTpy/IHUKA.

7. SAIIUTA INIEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

7.1. B nensax obecrnieyeHUs] COXpaHHOCTU U KOH(QUACHIIMATLHOCTU MEPCOHATBHBIX JTAHHBIX
paOOTHUKOB OpraHM3allMU Bce oOmepanuu 1o O(GOpMIIEHHUIO, (HOPMUPOBAHMIO, BEIECHUIO U
XpaHEHHIO JTaHHOW MH(OpPMAIMH JOJDKHBI BBITIOIHATHCS TOJIBKO COTPYAHUKAMHU OTJIENa KaJIpoB,
OCYILECTBIISIOUIMMHU JTAHHYIO paboTy B COOTBETCTBUU CO CBOMMH CIIY’K€OHBIMH OOSI3aHHOCTSIMH,
3a(hUKCHPOBAaHHBIMH B UX TOJHKHOCTHBIX HHCTPYKITUSIX.

7.2. OTBeTHI Ha MUCHMEHHBIE 3aMIPOCHI APYTUX OPraHU3aLUI U YUpEkKACHUH B Mpeenax ux
KOMIIETEHIINH W TIPEJIOCTABICHHBIX MOJHOMOYHMHA TArOTCS B MUCHMEHHOW (hopMe Ha OiaHKe
OpraHu3alii U B TOM o00beMe, KOTOpBIH TO3BOJSIET HE pasrjamarh H3JIUIIHUNE 00beM
NIEPCOHATBHBIX CBEIEHUI 0 paOOTHUKAX OpraHU3aIlny.

7.3. llepemaua wuHpOpPMALUKU, CcoOJepXKalle CBeIEHUS O MEPCOHAIBHBIX JIAHHBIX
PabOTHHUKOB KOJUIeXKa 110 Tenedony, hakcy, 3MEeKTPOHHOM MOoUYTe 3ampeniacTcs.



7.4. JluuHple nena W JAOKYMEHTBI, COJEpIKAIlWe IepCOHAIbHBIE JaHHbIE PaOOTHUKOB,
XpaHsaTcs B 3anuWpammmxcs — mkadax  (ceddax), oOecrmeyMBaOIMX ~ 3AMUATY  OT
HECaHKIIMOHUPOBAHHOTO AOCTYIIA.

7.5. TlepcoHanbHBIE KOMITBIOTEPHI, B KOTOPBIX COJEpPXATCs NEPCOHAIbHBIC AHHBIC,
JIOJIKHBI OBITh 3aIHUIIEHBI TAPOJISIMH JIOCTYIIA.

8. OTBETCTBEHHOCTbD 3A PA3IVIAIEHUE UHO®OPMAILINH,
CBA3AHHOMU C IEPCOHAJIBHBIMU JAHHBIMH PABOTHUKA

8.1. Jluua, umeronme J0CTyl B COOTBETCTBUU CO CBOMMH JIOJ>KHOCTHBIMU ITOJIHOMOYHUSIMU
K TEpCOHAIBHBIM JaHHBIM pPaOOTHUKOB KOJUIE/PKA, BHHOBHBIE B HApYIICHUH HOPM,
PErylupyoIuX MolydyeHue, oO0padoTKy, IMepenadyy M 3alIUTy MEPCOHAIbHBIX JaHHBIX
pabOTHUKA, HECYT TUCLUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPAXk/1aHCKO-IIPaBOBYIO, YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C 3aKOHOJATENbCTBOM PD.
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