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1. O0mue noJioKeHus

1.1 Jlannoe monokeHHe pa3paboTaHO Ha OCHOBAHHMM  JEHCTBYIOLIETO
3akoHo/aTenbeTBa Poccuiickoit @esiepalluu 0 BeEHUM JOKYMEHTO00OpOTa M ydera
y4eOHO-nejarorn4eckom JesTeNbHOCTH, B 44CTHOCTH:

- 3akona Poccuiickoit ®enepaunn Ne 273-03 ot 29 aexabpsa 2012 r. «O6
obpazoBanuu B Poccuiickoii Mesepanmm»;

- 3axona Poccuiickoii ®epepanun ot 27 umrons 2006 r. N 152-®@3 «O
NepCOHANbHBIX JAHHBIX»;

- 3akona Poccuiickoit ®enepaupn ot 27 uons 2006 rona Ne 149-@3 «O6
uHbOpMalMH, HHPOPMALMOHHBIX TEXHOJIOTHAX U O 3allUTe HHOOPMaLUK»;

- Tlocranosnenus [Tpasurenscrsa Poccniickoii @eaepanuu ot 17 Hosbps 2007
r. N 781 «06 yreepxnenun Ilonoxenus o6 obecnedenuun 6Oe3onacHoCTH
nepcoHaNbHBIX JIAaHHBIX TPH KX 00paboTke B HMHQOPMALMOHHBIX CHCTEMAX
MEepCOHANbHBIX JaHHBIX»;

- Pacnopsxenne [lpasurenscta P® or 17.12.2009 Ne 1993-p «O6
yrBepxkaeHnd  CBOJHOIO  MepedHs  [€PBOOYEPEHBIX  [OCYNApCTBEHHBIX — H
MYHMIMNATBHBIX YCIYT, NPEJOCTABNSAEMBIX OpraHamu HCIIOJHUTENBHON BIACTH
cybnekToB PO 1 opraHaMi MECTHOTO CaMOYyTNPaB/IeH s B JIEKTPOHHOM BH/IE, @ Takxke
YCIyT, TIPeIOCTAaBISEeMBIX B JJIEKTPOHHOM BH/E YupexueHuaMu cyObexroB PO u
MYHHLHMNAIBHBIMHA YIPEXKACHUIMH,

- Tlucsma ®esepanbHOro areHTeTBa 10 o6pasosanuio ot 29 uwons 2009 r. N
17-110 «O6 obecrneuyeHUH 3alUUTHI TEPCOHAIBHBIX TaHHBIXY,

- ITucema Munucrepcrsa O6pasoBanus u Haykn Poccuiickoit @enepatinu oT
13.08.2002 r. Ne 01-51-088un «O06 opraHu3alMy KCHONB30BaHUA HHYOPMAIIMOHHBIX
¥ KOMMYHHKAIHOHHBIX PeCypPcoB B 001€00pa30oBaTeIbHbIX YUPEKIACHHAX);

- Tlucsmo MunoGpuaykun Poccun or 15.02.2012 N AIl-147/07 «O
METOAMYECKMX PEKOMEHJALMAX MO0 BHEJAPEHHMIO CHCTeM BEeJeHWsl HKypHAJOB
yCIeBaeMOCTH B 9JIEKTPOHHOM BHIEY;

- Tlocranosnenwe IlpaButensctBa P® or 05.08.2013 Ne 662 «O6
OCYLLECTB/IEHHH MOHMTOPMHIA CHCTeMBI obpasoBanus» (Bmecre ¢ «[lpaunamu
OCYIIECTB/IEHNs MOHHTOPHHIA CHCTEMbl 0OPa3oBaAHHS).

1.2 DNeKTPOHHBIM JKYPHAIOM y4eOHbIX 3aHaATHH (Hanee — D)K) HazwiBaercs
KOMITIEKC MPOrpaMMHBIX CPECTB, BKIFOYAOLMH 6a3y NaHHBIX H CPEACTBA I0CTYTa H
paboThl ¢ HEi;

1.3 Jlaunoe ITonokeHue yCTaHABIMBACT €IMHBIE TPeOOBAHHS 110 BEGHHUIO E); 8
8 IlIpodeccuonansHom —00pasoBaTebHOM —HacTHOM  yupexzenus — «Komnemwx
HHGDOPMATHKK U JIH3aifiHa» (J1aree - KOJUIEIK).

1.4 DX sBsieTcss HOPMATHBHBIM J1OKYMEHTOM, He (QHHAHCOBBIM.

1.5 Bemenue DK sBrsercs 00s3aTeNbHLIM JUIS KaXAOTo Ipenojasaress H
KJIACCHOTO PYKOBOAHTE!IS.

1.6 Toanepxanue HHGOpMALMK, XpaH’LIEHCs B faze nauHbix DK B
AKTyallbHOM COCTOSHUH, SIBJISETCS 0053aTE/IbHBIM.

1.7 TMons3oBarensmu DX: aIMHHUCTpalUMs KOJje/[ka, MpernoaaBarend,
KITACCHBIE PyKOBOIMTEIH, 00Y4aIOIIMecs i POANTENH (3aKOHHBIE peCTABUTEIIN).



1.8 OTBETCTBEHHOCTh 32 COOTBETCTBHE pe3ylNbTaTOB yueTa JEHCTBYIOLIHAM
HOPMaM M, B YaCTHOCTH, HACTOSIIEMY TMOJNOKEHHUIO W JIOKAIBHBIM aKTaM, HeceT
3aMecTHTe b IUPEKTOpa, Ha3HAYeHHBIH MPUKA30M AHpPEKTOpa.

2. 3apaun, pemaembie 7K

20K ucnonp3yeTcs AJs pelleHus CleylommX 3aaa4:

2.1 ABTOMATH3aLMs y4YeTa M KOHTPONs [MpOLEcca YCIeBaeMOCTH, XpaHeHHe
JIaHHBIX 00 YCIIEBaeMOCTH M MOCEIIAEMOCTH CTYACHTOB.

2.2 Co3ganue eauHoi 0aspl KajleHAApPHO-TEMATHYeCKOro IUIAaHUPOBaHUA I10
BceM y4eOHBIM JMCLMIUTMHAM/MeXMcImnIuHapHeM kKypeam (Y UM/IK), suiam
MPaKTHKH ¥ MapajuIesiM y4eOHbIX Py,

2.3 MUKCHPOBAHME W pErVIaMEHTAlHs OJTanoB W YPOBHS (DAKTHYECKOro
ycBoenus yueGHpIx mporpamm Y JI/MJIK, npakTuky.

2.4 BeiBox uHGpOpMalWMH, XpaHsuledics B 0ase AaHHBIX, HAa OyMaXKHbIH
HocuTenb, JIsi ODOPMIEHHS B BHAE JOKYMEHTa B COOTBETCTBHH C TPeOOBaHUAMH
Poccuiickoro 3akOHOIaTe1bCTBA.

2.5 OnepaTHBHbIH JAOCTYI BCEeM MONB30BATENSIM K OLEHKaM 3a BECh MEPHOJ
BezleHus JKypHana, 1o Beem Y JYMJIK, npakTuky, B 060e Bpems.

2.6 IloBblmeHue 0OBbEKTHBHOCTH BBICTABIICHHS IPOMEXYTOUHBIX H HTOTOBBIX
OTMETOK.

2.7 ABTOMATHM3aLMs CO3[aHHA [POMEXKYTOYHBIX M HTOrOBBIX OTHETOB
npenoasaTesieii, KJIACCHBIX PyKOBOAMTEIeH M aIMUHUCTPALIUH.

2.8  TlporHo3upoBaHHe YCNEBAa€MOCTH OTJENBHBIX CTYACHTOB H y4eOHo#H
IPYIIbI B LEJIOM B LEJIOM.

2.9 VindopMHpOBaHHE pOAMTENEH W CTY[AEHTOB 4e€pe3 HHTEPHET 00
yCIIeBAEMOCTH, MOCEIIAEMOCTH AETeH, WX JOMAIIHHX 3aJaHHAX W [POXOXKACHHH
nporpamy 1o pasandusiM Y UMK,

2.10 BO3MOKHOCT  TpAMOro  OOLIEHMs  MEXAy  [penojaBaTelsMH,
aJMUHMCTpalMeil, POAMTENsSMH W CTyJGHTaMH BHE 3aBHCHMOCTH OT WX
MECTOTOJIOKEHHS.

2.11 IMosblienre ponu uH(OpMaTH3auud 0Opa3OBaHMs, OpraHM3allyli
00y4eHHs C HCTIO/Ib30BaHHEM CETEBhIX o0pa3oBaTelibHbIX PECYpPCOB.

2.12 Co3gaHue YCTOBMIl JUlsi CETEBOro B3aHMOJICHCTBMS BCEX yHAaCTHHKOB
o6Gpa30BaTeNBpHOro Mpoliecca: npenosasaresneil, 06yalOMUXCs U UX POJHTENEH.

3. IIpasuaa u nopsigok padors ¢ K

3.1 TIoJIb30BATENHM OIYHAIOT PEKBU3UTEI IOCTYTIA (aKTHBALMOHHbIH ko) K DK

B CJIEAYIOLIEM MOPAJIKE:

- IpemojaBaTeNd, KiIacCHbe PYKOBOAMTENH, aJIMHHHCTPALH NoIy4aroT
PEKBHM3HUTHI IOCTyMNA Y aIMUHUCTPATOPA 2X;

- poauTeNH M CTY/EHTBl TOJIy4aroT PEKBHIHTLI JocTyna y KIacCHBIX

PYKOBOJHUTEINEH.



3.2 Bee monb3oBatenu XK HecyT OTBETCTBEHHOCTb 32 COXPAHHOCTb CBOMX
TIepCOHANBHBIX PEKBU3UTOB JOCTYIIA.

3.3 KiaccHble pyKOBOJWTENH CBOEBPEMEHHO CIEAAT 3a aKTYalbHOCTHIO
JIaHHBIX CTYJIEHTOB.

3.4 IlpenogaBateny axkKypaTHO M CBOEBPEMEHHO 3amoNHSAIOT JaHHble 00
y4eOHBIX MporpaMMax M HMX IPOXOk/EeHWH, 00 YyCneBaeMOCTH U MOCelaeMOCTH
CTY/JICHTOB, IOMAIIHUX 3aJJaHUAX.

3.5 3amectuTens  Aupekropa  Komiemka no  YMP  ocyuwiectsiser
nepHOaHYeCKUH KOHTpOIIb BefeHus K.

3.6 PogurtensiM CTYAEHTOB JOCTYNHa sl TpocMoTpa HHpopMauus o6
yCIIeBaeMOCTH, MOCELIaeMOCTH W PacliMCaHWM TONbKO cBoero pebEHka, a Takxke
HHGOPMALHS O COOBITUIX KOJIeIKa KAk BHYTpW y4eOHOW rpynmbl, Tak v obuiero
Xapakrepa.

4. DyHKUHOHA/IBHBIE 00513aHHOCTH cneuuaauncTos OO no
3anosiHeHuio 7K

4.1 Aamunuctparop X B OO:

4.1.1 PaspabatbiBaer, coBMecTHO ¢  anaMuHMcTpauued  Kosmnemxa,
HOopMaTHBHYIO 6asy no Beaenuro 2K,

4.12 O6ecrnieunBaeT NpaBo AOCTYNa Pa3MYHBIM KaTEropuaM NOJb30BaTeNen
Ha YpOBHE KOJIICKa;

4.1.3 OGecneunBaeT GyHKLHOHHPOBAHHUE CHCTEMBI B KOJLIE/DKE,

4.1.4 Pa3smemaer ccoiky 20K Ha KOJIEKHOM CaHTe Ui O3HAKOMIIEHHS C
HOPMaTHBHO-TIPABOBBIMH JIOKYMEHTaMH 10 BefleHuto DK, MHCTpyKUMIO 1o pabore ¢
3K 2t CTY/IEHTOB, pOANTENEH (3aKOHHBIX IPe/IcCTaBUTe el ), MperoiaBaresei.

4.1.5 Opramusyer BHeapeHne D)X B Koie/ke B COOTBETCTBHH C
undopmarueii, MoJyIeHHOH OT 3aMecTHTeNs JupekTopa no YMP, BBoaUT B cucTeMy
nepeveHb y4eGHBIX TpYNN, CBENEHHs O KIACCHBIX PYKOBOAHMTENAX, CIIUCOK
npernojiasaresei Uit Kaxaon yueOHOM| rpy b, pexum paboThl KOJUIEKa B TEKYLLEM
y4eOHOM rojy, pacrucaHue,

4.1.6 BeI&T MOHMTOPHHI HCIIOJIB30BAaHUS CHUCTEMBl  aIMHHMCTpaLHel,
KJIACCHBIMH PYKOBOJAMTENSMH, ITPENOAaBaTeIAMH.

4.1.7 BBOAMT HOBBIX [10JIL30BATENIEH B CUCTEMY.

4.18 KoucynsThpyeT nonb3osareneii D)K OCHOBHbIM [MpHemam paboTsl c
NPOrpaMMHBIM KOMILIEKCOM.

4.1.9 TlpenoctaisieT peKBH3UTHI JocTyna K 97K ajiMHHHCTpaLMH KOJLISIKa,
Mpeno/iaBarelisiM, KIacCHbIM PyKOBOJMTEIAM (/1S CTYJICHTOB H MX poOJIMTENeH ).

4.1.10 OcymecTaser CBsS3b CO  CilykOoH  TEXHHYECKOH — TNOMIEPKKH
paspaborunka K.

4.2 [lupekrop:

42.1 PaspabareiBaeT W yTBEpK/IaeT HOPMAaTHBHYIO M HHYIO NOKYMCHTALUIO
Kosutemka 1o Befaenuio K.

422 HasHadaeT COTPYAHHKOB KojuledXa Ha HCIIOJHEHHSA 00s3aHHOCTEH B




COOTBETCTBHH C JJAHHBIM IOJIOKEHUEM.

423 Cosznaer Bce HeoOXOAMMBIE YCTOBHS Ul BHeIpeHHs U obecriedeHus
pabotsl XK B y4eOGHO-BOCIMTATEJBHOM Ipolecce M MpOLecce ynpaBieHUs
KOJUIEIDKEM.

424 OcyuectBnser KOHTpoIb BeaeHus XK.

4.3 KnaccHbllf pyKOBOJHTEND:

43.1 EeHeeNbHO KOHTPOIUPYeT MOCeIaeMOCTh CTY/IEHTOB Yepes CBe/IeHHs
O TPOIMYLIEHHEIX yueOHBIX 3aHATUAX B CHCTEME.

432 KoHTponupyeT BbICTABIEHHE MPErojlaBaTe/lsiMK OLEHOK 00y4aroliiMCs.
B cnoyuae HapylueHMs [perofaBaTelsMd CBOMX 00si3aHHOCTEH HHGOpMUDYeT
3aMecTuTens aupekropa no YMP.

433 Coobmaer agmuuucTparopy 2K 0 HeoOXOAMMOCTH BBOJA JI@HHBIX
cTydeHTa B cucTemy (1o NpuGBITHH HOBOTO 00yUaIoIerocs) Wi y1aleHuH (1ocse ero
BBIOBITHSA ).

434 BoiBepsieT TNPaBHIbHOCTH AHKETHBIX JAHHBIX O CTYACHTax M HX
poauTensx. PerymsipHo, He pexe OJHOrO pasa B MeCsl, MPOBEPSET H3MEHEHUC
(aKTHYECKMX JAHHBIX U MPH HATHYMM TAKHX H3MEHEHHH BHOCHT COOTBETCTBYIOILMC
MIOTIPaBKH.

43.5 ExenenensHo B pasuene «Ilocemaemocts» XK BbIBEPAET NPAaBUIBHOCTD
CBEJIeHUH O MPOMYIIEHHBIX Yy4eOHBIX 3aHATUAX CTYACHTaMH, U MPH HeoOX0AMMOCTH
KOPPEKTHPYET WX C MPernoiaBaTeNsiMH.

43.6 IlpemocraBnsieT pPEKBHU3WUTBI [OCTYNa POJMUTENSIM H obyuarommumMcs
Komnemka k DXK 1 ocyL1ecTBIIsSIeT HX KOHTPOJIb AOCTYIIA.

437 Tlpu CBOEBPEMEHHOM, TOJHOM M Ka4eCTBEHHOM 3arlOJHCHUH 2K
K/aCCHBIH PYKOBOAMTENH (POPMHUPYET OTYETHI 110 padoTe B NEKTPOHHOM BHC:

- OTYeT O MOCEIAeMOCTH YHeO O IPyYTIIBI (110 MecALaMm);

- NpeiBapUTENbHBIHA OTYET KJIACCHOrO PyKOBOAUTEIS 3a y4eOHBIH NepHO;

- OTHYET KJIACCHOrO PyKOBOJUTEJIS 32 y4eOHbIN Mepuos;

- WTOTH YCIIeBA€MOCTH YUeOHOH rpyTIbl 3a yueOHBbIi NEPHO/L;

- CBOJHAS BEJOMOCTD y4eTa yCIeBaeMOCTH 00yHaloMXCs yueOHO#H rpynmbl;

- CBOJHA$ BEJOMOCTBH yueTa IOCeIlaeMOCTH;

- CBOIHAs BEJOMOCTb y4eTa JABHKEHHS CTYICHTOB.

438 Bejmer MOHHTOPMHI HCMOJB30BaHMs CHCTEMbl CTYJAEHTaMH H HX
POAMTEJIAMH.

43.9 TlosyuaeT CBOEBPEMEHHYIO KOHCYNBTALMIO Y aJMHHHCTpaTopa XK no
BonpocaM pabotsi ¢ K.

43.10 Kareropuyecku 3anpeuiaercs 10MycKarb CTyACHTOB K paGote ¢ DK noj
JIOTHMHOM M [1apOJieM KJIACCHOTO PYKOBOHUTEIS.

4.4 Ilpenojasartelb

4.4.1 3amonusier DX B seHb NpOBEAEHHS ypOKa, OTCPOHEHO - 10 20.00 (ecu
ypOK He Ha Cle/lyFolluii IeHb) 4aCOB KaX0ro HA B TOHKAX sxerutyaranus XK.

4.42 CHcTeMATHYECKH TpOBEpsieT ¥ OLECHHBACT 3HAHHA CTYACHTOB, oTMmeyaer
10CeLaeMoCTh.

443 OrnoBelaeT KIacCHbIX PYKOBOAMTENEH H pojHTeNeH HeycreBarolmuX
CTY/IEHTOB H CTY/ICHTOB, IPOIYCKAIOLIMX 3aHATHS.




4.4.4 EeIHEBHO 3aMoJIHseT AaHHbIE 110 JOMAIIHAM 3a/IaHUsM.

4.4.5 BoIcTaBIgeT HTOrOBBIE OTMETKH 00yHaIOMMX S 38 CEMECTp, I'ol, SK3aMEH
¥ WMTOrOBble, HE II03/IHEE CPOKOB, YCTAHOBIEHHBIX NPHKA30M IO KOJUICMKY, IO
3aBepIICHUH y4eOHOro neprHoaa.

44.6 Wroroas OLEHKa cYUTAeTCs 0OOCHOBAHHOW NPH HAMYHK Y CTYICHTa B
9K He MeHee Tpéx Tekymux ormerok no Y /MJIK. B ciyyae OTCYyTCTBUS y CTYACHTA
HEoBXOIMMOr0 KOMHYECTBA OLIEHOK M B LEJSAX YCTAHOBJICHHA (HAaKTHIECKOTO YPOBHS
yCBOEHHsI MM COJIEP)KaHHsl KOMIIOHEHTOB Kakoi-mubo wuactd (remsr) YJI/MJK
y4eGHOTO [UIaHA CIEIHMaIbHOCTH TNperojasareneM IPOBOAATCS AONOIHHTEIBHBIC
MEPOTIPUATHS KOHTPOJIMPYIOILETO XapaKTepa.

447 Co3madT yyeGHO-TeMaTHUECKOE [UIAHMPOBaHKeE U pasmeliaer ero B 9K B
COOTBETCTBHH ¢ pacrucaHueM. KOJHYecTBO 4acoB B y4eOHO-TEMAaTHYECKOM
[TAHNPOBAHHH JIOJKHO COOTBETCTBOBATH y4eOHOMY IIAHY.

448 Bcee 3amucu no BeeM YJI/MJIK (Bxitouyass ypoKH HHOCTPaHHOTO A3BIKA)
Be/IET HA PYCCKOM A3bIKe C 0053aTeIbHBIM YKa3aHHEM He TOJIbKO TeM YPOKOB, HO U TEM
NpakTHYecKHX, 1abopaTopHBIX, KOHTPOIbLHbIX pabor.

449 3anucd  BeAyTCS  MHAMBHAY&IbHO  KaXIbIM  IPENoJaBaTeiICM,
paboTatoieM B yueGHo# rpymue. Ilepeson o0yJarolmxcs U3 rpyIbl B rPyIy MOKET
GbITh NPON3BeE/IEH AAMHHUCTPATOPOM K B COOTBETCTBHH C MPHKA30M M0 KOJLTE/DKY.

4.4.10 Pe3ybTaThl OLEHMBAHMS  BBINOJHEHHBIX — OOyHAIOUUMHCH pabot
KOHTPOJIMPYIOLIEr0 XapakTepa BHICTABISET HE TMO3JHEE CYTOK MOC/e MOIydeHHs
pe3yJbTaToB.

44.11 OLeHKH 3a yCTHbIE OTBETHl MM NHCHMEHHbIE PabOTBHI obyyaromuxcs
BBICTABIAIOTCS B rpade TOro AHsA, Koraa ObUIM IPOBEACHBI ONPOC CTYACHTAa HIHM
nucsMeHHas pabora.

4.4.12 B nepssiit JeHb Mociie BeIX0/a, 00yHaOLIerocs nocmne Ooe3HH, OTMETKA
"2" He CTaBUTCA.

4.4.13 Ilpu cBOEBPEMEHHOM, MOJIHOM ¥ Ka4eCTBEHHOM 3anonHen DK oT4eThl
no paGoTe B 37IEKTPOHHOM BHJIE:

- mpeJBapHTENbHBI OTYET 32 YUeOHBIH MEPHOL,

. OTYeT 1O WTOTaM ycreBaeMOCTH y4eOHOW rpymiibl 3a CEMeCTp, HTOTOBBIH

otuet no YJ/MJIK;

. CBOJHAS BEJIOMOCTB Y4€Ta YCreBaeMoCTH 00ydalommxcs yueOHOH rpynisl.

4.4.14 OBCyXaeT # BHOCHT IIPEUTOKEHHS 10 yTyHIICHHIO pa6otsl ¢ DK.

4.4.15 Kareropuuecky 3amnpeuiaercs J0MycKaTb CTYACHTOB K pa6ote ¢ DX moa
JTOTMHOM M TapojeM MpenoaaBaTeis.

4416 Onenkd  MoryT  ObITh  BBICTaB/ICHbl  WIH OTpeJaKTHPOBaHBI
npernojaBartesiMi 1o VIUMJIK TONbKO B YCTaHOBIICHHbIA NEpHOA. (uepe3 mecsL).
Bo3MokHa KOPPEKTHPOBKA OLIEHKH B K B monp3y cTyneHTa B cpok fo 30 uucia
KaXaoro Mecsua (1o ycMOTpeHHUIO npenoAaBaTess).

45  CekpeTapb

4.5.1 TlpenocTaBnsieT CIHCKH yue6GHbIX TpynI (KOHTHHI€HTA KOJIIeKa) H
CMNMCOK NperojaBareseii aiMUHHCTPATOPY 9K B cpok 3a 5 aAHEH [0 Havana Kaxaoro

cemecTpa.
452 llepejaeT aIMUHHUCTPATOPY 9K uHbOpMALHUIO A1 BHECEHHUS TEKYyLIUX



W3MeHeHH# MO CcocTaBy KOHTHHIEHTa CTYJEHTOB, MpernojasaTened u T.A.
(exeHeIeNIBHO).
4.6 3amectutespb Jupexrtopa no YMP

46.1 COBMECTHO ¢ JpYrdMW  aJMMHMCTPATHBHBIMH  COTPYJHHKaMH
paspabaTeiBaeT HOpMaTHBHYI0 6a3y ydeOHoro npouecca aia Bemenus XK s
pa3MeILeHUs Ha caiiTe KoJlexKa.

462 ®opMmupyeT  pacnucaHue 3aHATHH 10  y4eOHBIM  rpymnmnam,
npenojasarelsM W kabuHeram B Hadane yde6Horo roga. Ilpu HeobxommmocTH

TIPOBOIIMT KOPPEKTHPOBKY pacrucanua. ObecrieynBaeT AaHHBIMU aJMHHHCTPATOpa
K.

4.6.3 Tlomydaer ot agmuuucTparopa DX cBOeBpeMEHHYIO HHAWBHAYaIbHYIO
KOHCYJIBTALMIO 110 BorpocaMm pabotsl ¢ XK.

4.6.4 AHanu3upyeT JaHHBIE 110 pe3yIbTaTHBHOCTH Yy4yeGHOro mpomecca,
KOppeKTHpYeT €ro, MpH HeoOX0AMMOCTH (GOpMHUPYET HEeOOXOJMMbIEe OTHEThl B
6yMa’KHOM BHJIe [0 OKOHYAHHIO y4eOHBIX MEPHOI0B:

- JIMHAMHKA JBHIKeHHS 00ydalolmxcs 1o KoJIeIKy;

- HANOJHAEeMOCThb yueOHBIX IPYIIL,

- WTOroBble JaHHBIC 110 00Yy4aIOLIUMES;

- OTYeT O MOocenaeMocTH y4ebHoM rpymnis (110 Mecauam);

- OTYeT KJIAacCHOTO PYKOBOJHUTEIS 3a y4eOHbIA MEPHOL;

- WTOIH yCTIeBaeMOCTH y4eOHO#H rpymnibl 3a yueOHBIH Nepuo/L;

- CBOJHAs BEJOMOCTh YHETa yCreBaeMoCTH 00ydaromuxcs y4eOHOM rpynibl;

- CBOjIHAas BEJIOMOCTh y4eTa M0CEeLIaeMOCTH.

4.6.5 OcyliecTBISET NEPUOAMYCCKUH KOHTPO/Ib padoThl COTPYAHHKOB IO
BeaeHuo DK:

- aKTHMBHOCTH Npenojasareneii B padore ¢ DX

- HaMoOJHAEMOCTb TeKYUIMX OLEHOK;

- yd4eT IpOi/IeHHOTO MaTepHana;

- 3anuch JOMAIIHEero 3a/laHus;

- aKTHBHOCTB POJMTENIEH U cTy/leHToB B padote ¢ D)K.

5. BpicTaBJIeHHE HTOrOBBIX OIEHOK

5.1 WiToroBsie OTMETKH CTYIEHTOB 32 CEMECTP M yueOHbIH roj JOIKHEI OBITh
000CHOBAHBEI.

5.2 Jlns oOBEeKTHBHOM aTTecTaluy 00y4aloluXCs 33 CEMECTp U yueOHbIH roj
HEOBXOAMMO HAJIHMYME KOJIMYECTBa OIEHOK B YCTaHOBJICHHOM IMOpAAKEe C
00s3aTeNbHBIM Y4ETOM KadecTBa 3HaHWH OOy4aroluXcs 10  [HCEMCHHBIM,
nabopaTOPHBIM U IPAKTHYECKUM paboTaMm.

5.3 TIpy BBICTABJIEHHH CEMECTPOBbIX W MTOTOBBIX OTMETOK HE HOTYCKAeTCH
3anucu «H/a». B ciydae OTCYTCTBHA TEKYLIMX OTMETOK IO VJI/MJIK u3z-3a Gone3nu
06yuaroIIerocs MM M0 UHOH NMpUYMHE PEKOMEH/YeTCs MPOJTHTh CPOKH obyyeHus
nauHOro ofydalomerocsi ¢ MOCHENyIOlIeH caadedl TeKyllero marepHana b hopme
3aveTa, IK3aMeHa WM UHOI JIpyrod GopMmsl.

54 WTOroBble OTMETKH BBICTABJSIOTCSA He mosjHee 2-X IHEeH OO0 OKOHYaHHs



yd4ebHOro nepuoa.

5.5 Kputepuu nepesoja cpefdero bamia DK B naTHOaIbHYIO CHCTEMY
OLICHHBAHUS.

[Ipu BBICTABJIIEHHMH MTOTOBBIX OLEHOK MPENoAaBaTeib YYMTHIBAET, B NEPBYIO
odepelb, OLEHKH, MOJy4YeHHbIE OOy4YalOIMMCs, 3a HTOrOBbIC, KOHTpPOJBHBIE,
JMArHOCTHYECKHE, TPOBEpOYHbIE, CaMOCTOATENbHbIE, IPAKTHYECKHE, TEeCTOBbIe
paboTsl.

- OIleHKa «5» BBICTABIISETCS, €CliM cpeiHui Oann coctasnset oT 4,5 10 5,

- OLIEHKA «4» BBICTABIIACTCS, €CJIM cpeHuii O6ann coctasuaser oT 3,5 1o 4,44,

- OlleHKa «3» BBICTABJIASTCS, €CIIA cpeHuit O6ann coctasnsgeT ot 2,5 1o 3,44;

- OLEHKa «2» BBICTaBsETCs, eClii cpeaHuid oann Huxe 2,44,

6. KoHTpo/ib M Xpanenue

6.1. Jlupextop KoJleaka, 3aMecTUTeNH 1o yueOHO-BOCIHTATENbHOH paboTe,
anmunncTparop XK obecreunBaior Gecriepeboiinoe dyHkuxoHuposanue K.

6.2. B KOHLE KaxkJOro ceMectpa Yyjensercs BHUMaHWEe OOBEKTHBHOCTH
BLICTAB/IEHHBIX TEKYIIMX U HTOTOBBIX OLEHOK, HATMYHUIO KOHTPOIBHLIX M TEKYIIMX
pOBEPOUHBIX padoT.

6.3. PesynsraThl npoBepkH DX 3amMecTUTENIEM AUPEKTOPA KOJLIEKA NOBOAATCH
JI0 CBeJIeHHMs TIperno/aBaTesiel i KIIaCCHBIX PYKOBOAHTENEH.

6.4. Jlanusie DX U3 37eKTPOHHOH (OPMBI B KauecTBe Me4aTHOro JI0KYMEHTa
uH(OPMAIMS BBIBOJMTCA Ha NeYaTh W 3aBEPSICTCA B yCTAHOBJICHHOM NOPSIKE.

6.5. Konnemxk obecrnieunBaeT XpaHeHHUE:!

- JKYPHQIOB YCIIEBaeMOCTH, 00y4alOUUXCA HA INEKTPOHHBIX U OyMaKHBIX
HOCHTEISAX — 5 JIeT.

- M3IBATHIX M3 )KYPHAJIOB YCTIEBAEMOCTH 00YUaOIUXCs CBOAHBIX BeJloMOCTEH
ycreBaeMocTH — 25 JieT.

7. OT4YeTHbIE NEePHOALI

7.1. OT4eT no aKTUBHOCTH Monmb3oBatesieil npu padote ¢ XK cosjaercs oauH

pa3 B Mecsll.
7.2. OT4eTHI 110 YCNeBAaEMOCTH U Ka4yecTBY 00y4eHHUA CO3AI0TCS 10 OKOHYAHHH

Ka)I0T0 CEMeCTpa U B KOH1e yuebHoro roja.

8. TpaBa ¥ OTBETCTBEHHOCTH N0JIb30BaTEJICH

%.1. Bce mo/ip30BaTeId MMEIOT MPaBO Ha CBOEBPEMEHHBLIC KOHCYIbTALMH I10
Bonpocam padbotsl ¢ K.

8.2. [Tos1p30BaTE M HMEIOT MTPaBo AocTymna K DK exe/iHeBHO H KPYTJIOCyTOHHO.

8.3. ITpenonaBaTeNn ¥ KJIacCHbIe PYyKOBOJMTENH HMEIOT NPABO 3aMOIHATL 9K
Ha ypoKe WIM B CIELMATBHO OTBEACHHBIX MECTax (xabGuHeTsl HMHOOPMATHKH,

YYHUTENbCKAS).



8.4. IlpenonaBares HECYT OTBETCTBEHHOCTh 3a €KEJHEBHOE M JOCTOBEPHOE
3aroJIHEHKUE OLIEHOK H OTMETOK O MOCELaeMOCTH 00y4aroIuXcsl.

8.5. KnaccHble pyKOBOJHMTENM HECYT OTBETCTBEHHOCTb 3a aKTyaJlbHOCTh
CMMCKOB y4eOHBIX rpyni U HHGopMaL iy 00 00ydaroLMXCa U UX POAMUTEIAX.

8.6. OTBETCTBEHHOE JIMLIO, HA3HAYEHHOE IPUKA30M JUPEKTOPA KOIUTEIXKa, HECET
OTBETCTBEHHOCTb 32 TeXHU4YECKOE (hyHKLHOHMpOoBaHKue D)K.

8.7. Bce mnonbp3oBaTeNM HECYT OTBETCTBEHHOCTh 3a COXPAHHOCTb CBOMX
PeKBH3UTOB [OCTYIA.

9. Ipexocrasiienne ycayru nHpopmMupoBanus 00y4aromuxcs
U UX poauTe/iei (3aKOHHBIX MpeacTaBUTe1ei) 0 pe3yJbTaTax
o0yuenus yepes K

9.1. Ilpu BeieHHH y4eTa yCcreBaeMOCTH ¢ Henosb3oBanueM XK obyuaroimmes
M HX POAUTENIAM (3aKOHHBIM INpEJACTaBUTENIsAM) 00ecneYuBaeTcss BO3MOXKHOCTD
ONepaTMBHOrO ToiydeHust HHMopManun 6e3 obpallleHHs K COTPYJHHKaM KOJliemKa
(aBTOMaTHYECKH).

9.2. Undopmalus O NPOTHO3e MTOrOBOH YCHEIIHOCTH oOywaromuxcs 3a
OTUYeTHbIN MepHo/l (cemecTp, rof), 06 HTOrOBOM OLIEHUBAHUM JI0JKHA ObITh IOCTYTIHA
00YYAOIIAMCS M UX POAUTENSIM (3aKOHHBIM NPEJICTABHTEIIAM) HE M03)Ke CYTOK Toc/e
MoJIyueHUst pe3yJIbTaToB.

10. 3akmounTebHbIE NOJIOKEHHSA
10.1. Cpoxk neiictBus ITonoxeHus He OrpaHHY4eH.

11.2. Tpu u3MeHeHHH 3aKoHOaTeNbCTBa B [TonoXKeHHe BHOCATCS U3MEHEHHS B
YCTAHOBJIEHHOM 3aKOHOM MOpsi/IKe.



IIpodeccuonannnoe o6pazoBaTe/ibHOe YACTHOE YUPEKICHHE
«KOJLIEDK MHOOPMATHUKH U TAZATHA»

(ITO9Y «KHUI»)

HHCTPYKIUSI

AJs Ne1aroroB o Mopsiike padoTel Ha 0Opa3oBaTeNLHOM MopTane

Ha ocHoBanuu nonoxeHuu o peamusaiuy oGpa3oBaTebHBIX MPOrPAMM
C MPUMEHEHHEM JMIEKTPOHHOTO 00pa3oBaHHs U JUCTAHIHOHHBIX 06Pa3oBaTE/IbHBIX
TEXHOJIOTHH  pa3paboTaHa  MHCTPYKUMS 0  PerHCTPallM¥  I€KTPOHHOI
MH(OPMALHOHHO-00pa30BaTeNbHOM Cpe/Ibl.

Bxoa na nopraa

Hst Toro, 4To6bl HaYaTh paboTy ¢ MOPTAIOM, HEOGX0AUMO B Gpay3epe BBECTH
ampec «https://learn.kid-spo.ru». [lns nansHediued paboTsl HEOGXOMMO MPOMHTH
npoueaypy apropusanuu. Ha oOTKpbIBIIeHCs CTpaHMIE HYXHO BBECTH
NePCOHAILHBIN JIOTHH H [apoJib, NIOC/Ie Yero HaXkaTh Ha KHONKY «Bxomy.

[locne aBTOpM3aLMM OTKpBIBAETCS TIJaBHash CTpaHHLa 00pa30BaTeIbHOrO
nopraina, rji¢ B paBOM BEPXHEM yriy oTobpasarcs Bamm umsa u pamunus. Jlesee
HaxoAsTCs 3HAYKH: yBejomiieHud u coobmenus. Korzaa y Bac ecTs HenpounTaHHble
YBEJIOMIIEHHSA/COOOIEHHS PANIOM, CO 3HAYKOM IMOABHUTCS LHM(pa — KOJIMYECTBO
HEeMPOYMTAHHBIX YBEIOMJIEHHI/CO00IIIEHUH.

Ha rnaBHo# ctpanulle ob6pasoBaTenbHOro noprana, B JIeBOi 4acTH 3KpaHa,
HaxoauTca OCHOBHOE MEHIO ¢ MOJIE3HBIMH CCBUIKAMH M JIpyrue (QyHKLHOHAIBHbIE
Onmoku (cBOpauMBarOTCs BiEBO). B LeHTpalbHOM YacTH CTpaHuilbl OOBSBIEHHS,
TeKyIMe ONPOCH! U aHKETUPOBAHUS, BHH3Y — CTPOKA MOUCK Kypca (AUCIIUIIIHHBI ).

PepakTnpoBaHHe JHYHON HHPOPMALHH

Ecnmu Bbl XOTHTE W3MEHHTb Mapoib, NMoYTy WiM HHpopmaumio o cebe,
a TakXe HaCTPOHTH CBOIO CTPaHMILy, HEOOXOIUMO B JIEBOM BEepXHEM YIUIy (paaom
¢ BaumiM umenemM, dpamunueit u dororpadueii) HaxaTh Ha CTPeNnovKy W BEIOpaTh
myHKT «O nonp3oBaTese».

Ha orkpsiBwetics ctpaHuue Hactpoiixu BeiOpaTh HyHKT «PenaktupoBaTth
HH(POPMALIHION.

B OTKphIBLIEMCS OKHE IOC/Ie peJakTHpoBaHUs WH(pOpMAlLHKU HeobXoaumMo
HaXaTh Ha KHONKY « OOHOBUTH POMUIILY.

PaGoTa ¢ y4eOHBLIMH MaTepHAIaAMH KYpPCOB
Dopym

[NpeanasHauen Juisi  pasMelleHHss OOBABICHHWH M 00paTHOH CBA3M
¢ 00y4aroIMMHCA B ACHHXPOHHOM PEKHME.



Yr0681 HauaTh hopyM, HeoOXoaMMO 100aBUTH HOBYIO TeMy. Hanummre Temy
s obcyxnenus. Beemure cBoe cooduieHue.

Yrobsl npomo/mkuTh OOCYXKIeHHe TeMbl Ha (opyMme, HAKMHTE KHOTIKY
«OTBETUTHY.

Kak noak/iounThbes K BH1€OKOH(pepeHIHH

3axonure B CcBOH JM4HBIM kabuuer. ¥ Bac otoOpaxaerca mnepeyeHs
JUCLIMIIIIHH, Ha KOTOpI:IX [MpernoaaBaTejle HHTACT JICKIIHIO. CrIpaBa MPOBEPLTE
Ha KOPPEeKTHOCTh CBOU MepcoHanbHble faHHble — PHO, anpec 3neKTpoHHON MOYTEL
B  kanenmape ecTh  HanoOMMHAaHMe, KOAa M B Kakoe  Bpems
nposoguTcs BeOuHap. BbiOupaere HeoOXoqHMYyI0 HOUCHUMIUIHHY, 3aXOJHTe
B Buneokondepenunto, Haxnumaete «[ToAKIIOUUTECS K ceaHCy».

1. [oaxmoyenre K BUeOKOH(EpeHIHN:

- [Ilar 1. Beibpatb MuxpodoH;

- llar 2. Jlats paspelueHue Ha HCIIONb30BAHHE MUKPO(OHA;

- IlIar 3. Y6eaurecs, yto annapatypa paboraer ucnpasHo. Haxxmure kHonky
«Jlan.

2. Tpancnsiuus BHA€O:

- lllar 1. BKIIOYATE/BBIKITIOYNTS BUAEOTPAHCIISIINIO,

- Illar 2. [latb pa3pelieHHe Ha HCIOIb30BaHHE KaMepBl,

- Illar 3. HactpouTs noJioxkeHue BHIEOKaMeEphl U HaXkaTh KHonky «HauaTte
TPaHCIALHMIO ¢ BeO-KaMephI».

3. JleMOHCTpaLMs NMpe3eHTalHH:

- llar 1. BoibpaTh B MEHIO MYHKT «3arpy3uTh MTPE3eHTALHION,

- Illar 2. B oxHO ans 3arpy3ku (aiyioB 3arpy3uTh HIIM IE€pETALUMTH
HeoOxonuMBbIe (aiinbr;

- Ilar 3. Cozpgars rpynmy B JUCLMILIMHE;

- Illar 4. Ha)kaTh KHOIIKY «3arpy3uThy.

B npouecce BeOrHapa MOXHO 3aniCaTh JIEKIMIO, 3alKMCh IIPOU3BOAUTCSH BCETO
Bauero skpaHa, COBMECTHO C npeseHTauuei. Jlns 3anucu HeoOXOMMMO Hakarb
KHONKY  «BKmounTh  3amMch».  3alMch  COXpaHsfeTcs  Ha  [oprarne,
M XpaHUTCH B TedeHHe Helend. [IpenojaBatens MOXeT NpoAoKaTh pabory
C 3amUChIO (HATOXUTH ABTOPCKUE 1PaBa, PeJJaKTHPOBATD 3aIIUCh).

KypHaa noceimaemMocTH.

Koutpons 3a  mocelieHWeM  CTYAEGHTaMH  QyJIMTOPHBIX  3aHATHH,
TEMaTHYECKHM  I[UIAHMPOBAHWEM M BBINOJHEHHEM IIPOrpaMM  [efaroramu.
dopMHpOBaHHe OTYETOB 110 OCEIIAEMOCTH 32 JII0OOH NepHO/l B PeXKUME peabHOro
BPEMEHH, a Tak)Ke BO3MOXKHOCTh PAacreyaThiBATh WM BBITPYKaTh JaHHBIC 3THX
OTHETOB.

Boiitu Ha o6GpasoBarenbHbiii mopran. CTyAeHTHl MOANMCAHBl HA Kypc
no Baiueit AUCHMIUIMHE, HYX)HO JHIIb chopmupoBarh rpynnbsl. OfuH pa3s ykasarh



Ecnu oTBeT, npejiocTaBnen bl CTYIGHTOM, COOTBETCTBYET MOCTABNEHHOMY
3a/laHu10, TperojaBaTellb BBICTABNISAET OLEHKY 3a AaHHyl paGoty. Ornenka
BIIMCBIBACTCS BPY4HYIO B rpade «Ouenka». [Tore «OT3bIB B BHE KOMMeHTapHs»
Mpe/IHa3sHaueHO Uil OT3bIBA MO OLEHMBaeMOH paboTe, 37ech MOXKHO yKa3aTh
NpPHYMHY BBICTABNICHUS TOM WM WHOW OLEHKH, OTMETHTh Ka4yecTBO paboThI
cTyfeHTa. Jlisi COXpaHeHWs BHECEHHBIX M3MEHEHMHl CleXyeT HaXaTh KHOIKY
«CoxpanuTb» BHM3Y cTpaHMIBL. Eciu HenposepeHHbIX paGot Gonee, uem oxHa,
To cnpaBa 0T KHONKH «Coxpanute» orobOpaxaercs kHonka «CoOXpaHUTh
M rnokaszaTh cnenytomee». [Ipy Haxaruu Ha HeE COXPAHSIOTCH BHECEHHBIE
M3MEHEHHA KacaTellbHO NpOBEpeHHOW paboThl, janee OTKpPbIBAETCS CTpaHMLA
CO cienyrolei HenpoBepeHHoi paboToi.

OuennBanue NOBTOPHO NPHCIAHHBIX paboT

Takoe NpoUCXOAUT, €CITN CTYIEHT paHee BhICHLIAN paboTy, NOJyUn OLEHKY
(Harmpumep, HeyIOBIETBOPUTEIBHYIO MIIM HHU3KYI0), BHEC B paboTy KOPPEKTUBEI
¥ 3aHOBO OTIIPABMII Ha NIPOBEPKY.

ITonobubie paboTsl MOXKHO BBIABUTb, IpUMEeHHB GUIBTP «Tpebyer oueHkH».
B ofmeMm cnucke otobpasarcss Kak paGoThl, NEPBHYHO TPUCIIAHHBIE
¥ HE OLIEHEHHBIE paHee, Tak U paboThl ¢ UMEIOLIMMHCS OLEHKAaMH, OTIPAB/IeHHBIE
cryneHTaMu noBTOpHO. Ilocne npumenenns ¢uibtpa «Tpedyer oLEeHKH» MOKHO
obpaTtuTh BHMMaHMe Ha paboThl ¢ oueHkamMu B rpade «OueHka». B cucreme
COXPAHSAIOTCS CBEJIEHHS O JlaTe OTNpaBkH paboThl HAa [POBEPKY, a TaKkKe
0 J1aTe BBICTABJIEHUA OLEHKH, KOTOPhIe OTPaXKeHbl B CIEIYIOMX CTONOLAaX:

1. «ITocnenHee U3MeHeHHe (OTBET)» - JaTa OTHPABKU CTYACHTOM 3a/1aHHus.

& «ITocnennee wu3MmeHeHue (OLEHKa)» - Jara OlEHMBaHUA paboTsl
npenojaaBaTeneM.

Takum oOGpa3oMm, y Bcex padoT, koTopble OblIM NpHCIaHbl BHOBb MOCIHE
OLIEHMBAHMS, JaTa MOCIeJHero HM3MEHEeHHs oTBeTa OyJeT mosxke, 4eM jJara
BBICTABJICHUS OLIEHKH.

JIoru4ecKy alropuT™M BbICTAB/IEHHUS OLIEHOK COCTOMT W3 HECKOJILKHUX 3Taros:
paboTa moctynaer Ha MpoOBepKy — NpenojaBare/b MPOBEPsSET — IMpenoaaBaTelb
BBICTABJISIET OLIeHKY.

IMosToMy BHOBB NpuciaHHas pabora, jake eClM CTYJEHT paHee Mojyqal
OLIEHKY, aBTOMaTH4YeCKkH 0ToOpaxaeTcs Kak HenmpoBepeHHas. Eciu paHee cTyleHT
nony4usa 3a paboTy HeyHOBJIETBOPHUTENBLHYIO OILIEHKY, MpernoaaBaTelh MOXeT
H3MEHHUTH €€ B MOJOKUATENbHYIO CTOPOHY ITPH YC/IOBHH, YTO BO BHOBb IIPHCIIAHHOM
paboTe ObUIM yCTpaHeHbl HeA0YETHl U MCTpaBJIeHbl OIUMOKH, Ha KOTOpBIE yKasal
npenoiasatenb. Eciu paHee CTyAeHT yXe MONYYHJ IOJIOKHUTE/NBHYIO OLEHKY,
TO MpenoaBaTellb BIpaBe MOBBICHTH OLIEHKY THO0 He U3MEHSATEH Ha bosee BLICOKYO,
a MOBTOPHO BBICTABHTH MONIyueHHYI0 paHee. [lepesbicTaBieH#e OLEHKH 32 BHOBb

npuciaaHHylo paboty HeoOX0AUMO ﬂﬂ%&ﬁﬂ){ne C4YE€TYHKA HENpOBEPEeHHBIX
paboT. e A
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