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1.1. TTopsitok OpraHM3aliy U MPOBEICHUS HAYYHBIX ¥ METOJMYECKUX KOH(PEPCHIHIA, CEMUHAPOB
(manee - Tlopsimok) periiaMeHTHPYEeT AesATeNbHOCTh ABTOHOMHOM HEKOMMEPYECKON OpraHu3aluu
[TpodeccuonanbHoOlt 00pazoBaTenbHON opranuzanuu «Kosmiemk nHpopMaTHKY U qu3aiftHay (anee -
KOJUIE/K) 10 OpTraHM3allii W MPOBEICHUIO HAyYHBIX U METOJMYECKUX KOH(EpeHIHH, CEMHHAPOB B
KOJUJICIPKE, B TOM YHCJIC C IIPUBJICYCHUECM YYaCTHUKOB U3 OPYTUX O6paSOBaTeJ'H:HBIX OpFaHI/I3aIII/II>'I.

1.2. TTopsimok pa3paboTaH Ha OCHOBAaHUH:

- @enepanpHOro 3aK0HA OT 29 nexadpst 2012 roma Ne 273-03 «O6 obpa3zoBaHUM B
Poccuiickoit @eneparumy;

- YcraBa AHO I10OO «Komnemx nHGOPMATUKA U TU3aiiHA»;

- JIOKAJIbHBIX aKTOB KOJUIEIKA.

1.3. Kondepenuus, ceMuHap - MepoONpHsATHE (Jajiee - MEPOIpPHUATHE) MPOBOIUMOE JUIS
pacnpocTpaHEeHUs] HOBEMIINX JOCTHXKEHUN HayKH, MPE3eHTAllMd HOBBIX HAYYHBIX pE3yJIbTATOB,
00CYKJIEHUS CYIIECTBYIOIIUX MPOOJIEM B PA3TUYHBIX 00JIACTIX 3HAHUS.

1.4. Tlox xoHdepeHmeit (HayyHOM, METOUYECKOI) B 1ensax naHHoro [lopsaka nmoHumaercs
Oounpiioe coOpaHue (COBEIIaHUE) MPEACTaBUTENCH Pa3HBIX OpraHU3aluid, pETHOHOB, CTPaH, TPy
JIUI, OTAENBHBIX JIUIL AJ11 00CYKICHUS ONpPeNeIEHHBIX TEM.

1.5. Tlox cemuHapoM (Hay4YHBIM, METOJMYECKHMM) B IensxX HaHHOro Ilopsiaka moHMMaeTcs
¢dbopMa TOBBIIICHNUS KBaIU(PUKAIIMKM, O3HAKOMIIEHHE C paboTamu KoJuier, opma KOJUIEKTHBHOTO,
nmyOonu4HOro pabodero oOCykIeHUs HayyHOW (MeToauyeckoil) MHGOpMAIMU KOJUIETaMH IS
(hOopMUPOBaHHST KOMIICTCHIIUU YYACTHHKOB KOJUICKTHBA B 0O0BEME HOBBIX 3HAHUH, METOJOB, IS
ONITUMH3AIMH B3aMMOJICHCTBHS 10 pean3alliil MPOrpaMMbl IOJTOTOBKH CHEIMATINCTOB CPEITHETr0
3BeHa (IIIICC3) u o6pa3oBaTenbHOro mpoiecca B KOJJIEIKE B IEJIOM.

1.6. Tlopsmok pacmpocTpaHsieTCsi Ha BCEX I€IarorMYecKuX paOOTHUKOB (IITATHBIX,
COBMECTHUTEJICH), COCTOSIIIUX B TPYAOBBIX OTHOIICHUSAX C KOJUIEIIKEM.

2. OPTAHM3ALIUA U ITPOBEAEHUE HAYUYHBIX U METOAUYECKHUX
KOH®EPEHIIUN

2.1. VWHummatopoMm mnpoBeaeHUS KOH(PEPEHIIMH MOXKET OBITh JIFOOOW IeJarorudecKuii
paOOTHUK WM Tpynna pabOTHUKOB Kosiemxka. Cpok mojayd Makera JOKYMEHTOB HE MeHee 6
MECSLEB 10 IUIAHUPYEMOM JaThl IPOBEAECHUS MEPOIIPUATHSL.

2.2. Pemienue o npoBeieHUN KOH(GEPEHIIMN IPUHUMAETCS TUPEKTOPOM KOJIEKa Ha OCHOBE
paccMOTpeHMsI TMaKeTa JIOKYMEHTOB Ha IpoBeJleHHWE KOoH(pepeHIMH (3asBKa, IUIaH- Iporpamma
MIPOBE/ICHUS] MEPOIIPUSTHS, PEKOMEHIyeMbIi COCTaB opranu3anoHHoi rpynmnsl) (IIpunoxenue 1).

2.3. ®una"cupoBaHHe MeponpusaTus coriacyercss ¢ CoBerom yupenutenen kouiemka. [Ipu
HEO0OXOMMOCTH y4acTHe B KOH(EPEHIINH MOXKET COJIEPKaTh yCIOBHE OIUIAThl OPraHU3alMOHHOIO
B3HOCA pa3Mep, KOTOPOrO yCTAHABIMBAETCS MPUKA30M JUPEKTOpA.

2.4. Tlocne NpUHATHA peIICHUs O MpPOBeIeHUH KOH(epeHlInu co3naercss OpraHu3alvoHHAs
rpy1mma, cocTaB, MOJIHOMOYHS, CPOK JI€ATEIbHOCTH KOTOPOH yTBEPKAAETCS MPUKA30M IUPEKTOpa.

2.5. Opranu3anMoHHas rpymnmna:

- pa3pabaThIBaeT IJIaH-IPOTPaMMy IIPOBEIEHUS] MEPOTIPHUSATHS;

- ompezensieT TpedyeMble pacxXo bl Ha MOJATOTOBKY M MPOBEIEHUE KOH(PEPEHINH; TOTOBUT U
OCYIIECTBIISIET PACChUIKY HH(POPMAITMOHHOTO MUChbMA /IS IPUTJIAICHUS YYaCTHUKOB;

- bopMHpYET CIIUCKU YYACTHUKOB M BBICTYHAOLIHX;

- obecmeunBaeT OTOOP JAOKIIAJIOB U COOOIIIEHUH;

- TOTOBUT TE€3UCHI, TPOEKT PE3OIIOIUH, OJAaHKH JUIJIOMOB, CEpTU(PHUKATHI YHaCTHUKOB;

- OpraHu3yerT B ciiyyae HE0OXOAMMOCTH BPEMEHHbIE BBICTABKHU 110 TEMaTHKE KOH(PEPEHIIUH;

- IPOBOAUT MEPOTIPUSITHE;

- IpeIocTaBIsIeT MH(OPMAITHIO O TPOBEACHUH KOH(PEPEHIINU ISl pa3MEIleHHs Ha
oUIHATEHOM caliTe KOJIIeIKA.

2.6. KondepeHnus MoXeT UMETh HallpaBJICHUE:

- HAy4YHO-HCCJIEI0BATENbCKOE;

- HAYYHO-TIPAKTHYECKOE;



- HAy4YHO-METOJUUYECKOE;

- y4eOHO-METOINYECKOE.

2.7. KondepeH1ust MOKET UMETh YPOBEHb:

- MEX/1yHapOAHas;

- BCEpOCCUICKas;

- MEXXpETUOHANIbHAS;

- peruoHabHas;

- TOpO/CKasi;

- palioHHas;

- BHYTPUKOJUIEIDKCKAS.

2.8. YyacTHUKaMH KOH(PEPEHIIMH MOT'YT OBITh:

- Hay4YHbIe PaOOTHUKU 00pa30BaTEIbHBIX OpraHU3alN;

- Ielarornyeckre paboTHUKU 00pa30BaTEeNIbHBIX OpraHU3aluii;

- paOOTHUKH NMPEATPUATHI U OpraHU3AIMKN MOTEHIIMATBHBIX pad0TOAATENCH;

- o0yyaromuecst 00pa3oBaTeIbHbIX OpraHU3aLni.

2.9. KoH¢epeHuuss NpoBOAUTCS B TEYEHUE OJHOTO-IABYX JHEH IIJICHApHBIMH W/HIN
CEKI[MOHHBIMU 3aC€JaHUSAMH, BO3MOXHO IPOBEAECHUE KOH(PEPEHIMH TOJIBKO IIJICHAPHBIMU
3acefaHusAMHU. Pe3ynbTaroM paboThl KOH(pEpEeHLMM SBIAETCS INPUHATHE PE3OIIOLUU 110
00CyX/aeMbIM BOIIPOCAaM W/WJIM BpyYE€HHE YYAaCTHHKAM JWIUIOMOB 3a Jiydmme paboTel H
CepTH(PHUKATOB YYACTHUKOB.

2.10. B ciyuyae, UpUHATHS pEIICHHUS W3JAHHUS MaTepUaIoB KOH(EPEeHIUH CO3JaeTcs
peIaKIMOHHAsE KOMHCCHS, COCTaB KOTOPOi m30MpaeTcsi Ha KOH(EpeHINH OTKPBITHIM rojlocoBaHreM. Ha
Hee BO3JIaraeTcs KOPPEeKTHPOBKA ITOJrOTOBICHHONW OPraHW3AlMOHHOW IPYIIION MPOEKTa PE30JIOLUH, a
TaKKe MOATOTOBKA JAPYTUX MaTepuaioB Uit u3aanus. [1o pesynpraTtam paboThl KOH(DEPEHINH AUPEKTOP
KOJUIE/DKA U3/1aeT MPHKa3, B KOTOPOM IOJBOASTCS HTOTU €€ PabOTHL.

2.11. ObGecnieueHne MEpONPUATHS MyJIbTUMEIUHHON TEXHUKOM U 000pyA0BaHHE TOMEIEHUH
JUIS IPOBEJIEHUsI KOH(PEPEHILIMN OCYIIECTBISET OpraHu3allMOHHAas TPYIIa.

2.12. IlpenocraBieHue npouux yciyr (IMTaHHE, MPOKMBAHKE, BCTPEYA U COMPOBOXKJIEHUE,
3aKa3 OMJIETOB AJIs IPOEe3/1a, KyJIbTypHas MporpamMma) OCyIIECTBISETCS OpraHU3al[MIOHHOM rpyIoi
IIpY HAJIWYUM JOrOBOpa Ha OKa3aHUE JOTOJHUTEIBHBIX YCIYT ¢ (PU3NYECKUM WIH IOPUIANYECKUM
JIMIIOM, YYaCTBYIOLIUM B KOH(EPEHIIHH.

2.13. B ouH y4eOHBII To1 MOXKET OBITh IPOBEIEHO HE Oosiee 0JHON KOH(pEpEeHIIUN MO OJHOM
Hay4YHOM MJIM METOAMYECKON TeMaTHKe (HAIPaBJIEHUIO) U OJHOTO YPOBHSI.

2.14. OTBeTCTBEHHOCTh 3a COOJIOJEHME NPaBUI TEXHUKH O€30MacHOCTH, MOXapHOU
0€30MacHOCTH, OXpaHbl TpyAa BO BpeMs TNPOBEACHHUS KOHPEPEHIUH HECET PYKOBOIUTEID
OpraHU3alMOHHOMN TPYIIIBL.

3. OPTAHU3ALUSA U TTPOBEAEHUE HAYYHbBIX U
METOAUYECKUX CEMHUHAPOB

3.1. HayuHble 1 METOIMYECKHUE CEMUHAPHI (J]aJiee - CEMUHAPHI) TPOBOIATCS B KOJIJISKE IS

- PacCMOTPEHHUS PE3yIbTATOB HAYYHO-UCCIIEA0BATEIHCKOM, THHOBAIIMOHHOM JIEATETLHOCTH
o npobiaemMam 00pa30BaTEIHHOTO MPOIECCa B KOJUIEIKE;

- OTIpeIeNICHUs Ty TeH JaTbHEHIIIETO COBEPIIICHCTBOBAHMUS ITOATOTOBKH CIIEITUATHUCTOB
CPEIIHETO 3BEHA;

- 00CyXIeHUsI BOMPOCOB BHEAPEHHUSI HOBBIX METOJIOB U CPEACTB OOYUECHHUS B
00pa3oBaTeNbHBIN MPOIIECC B KOJIJIEIKE;

- 00CyXJIeHUsI BOMPOCOB HUCIOJIH30BAHUSI AKTHUBHBIX U WHTEPAKTUBHBIX (HOPM TIPOBEICHHUS
3aHATUH B COYETAHWUU C BHEAYJIUTOPHOW pabOTOH C 1enbio GOopMHpOBaHUS TPO(HECCHOHATBLHBIX
KOMITETEHIIHI 00yJaromuxcsl.



3.2. IIpoBeneHne ceMuHapoB (BBIOOp TEMAaTHUKHU, BOIIPOCOB Uil OOCYXIECHUS, CPOKOB, MECTa
MPOBE/ICHUS) IJIAHUPYETCS 3aMECTHTEJeM IUPEKTOopa KOJUIeIKa MO HAyYHOM M METOAMYECKOU
paboTe B paMKax Hay4HO-METOJUYECKON NEATETLHOCTH KOJUIEIKA U coryacyercs ¢ MeToanyeckum
COBETOM KOJIJIe/IKa.

3.3. Jlns mpoBeneHus ceMuHapa Ha MeTOAMYecKOM COBETE BBIOMpAETCS OpraHu3alioOHHAas
IpyIIa 1 ee pyKOBOAHUTENb, B (PYHKIIUU KOTOPOH BXOJIHT:

- pa3paboTKa I1aHa MPOBE/ICHUSI CEeMUHAPA;

- OJITOTOBKA BBICTYMAIOUINX C JOKJIAJaMHU U COOOILIEHUSIMH;

- Ipe/iCTaBJICHIE MaTEePHAIOB (T€3UCOB JOKIIAOB, JIJIsl 03HAKOMJICHHS BCEMH YUYaCTHUKAaMU B
JOCTYTIE 10 CEMHHAPA,

- “H(GOPMUPOBAHUE MEeIarOrMYeCKUX paOOTHUKOB KOJIJIE/IXKa O MPOBEICHUN CEMUHAPA;

- obecrieueHre ceMHHapa MyJIbTUMEINHHON TEXHUKON U JPyTrUM 000pyI0BaHUEM;

- COTJIACOBAaHUE ayTUTOPHH JIJIS IPOBEJICHNUS CEMHHAPA C YIEOHBIM OT/IETIOM KOJUISIKA;

- IpUTJIAllieHre JJI1 y4acTusi B CEMUHape MpernojaBaTenell U3 Apyrux NpodecCHOHATbHBIX
00pa3oBaTEeNbHBIX OPTaHU3ALNH, PEATU3YIOMUX MPOTPAMMBI MOJTOTOBKH CHEIMAIMCTOB CPETHETO
3BEHA T10 COOTBETCTBYIOMMM crieranbHocTsIM CIIO, peann3yemMbpIM B KOJUIEIKE;

- TOTOBUT pa3aTOYHBIA MaTepual;

- OpraHu3yeT B CiIydae He0OXOUMOCTH BPEMEHHBIE BHICTABKY 110 TEMATUKE CEMUHApA;

- IPOBOJUT CEMUHAP;

- IpeI0CTaBIIsAeT HH(POPMALIMIO O TPOBEACHUN CEMUHApa I pa3MelIeHHs Ha OPHUITHATIEHOM
caiTe KOJUIeKa.

- BEJICT BUJIC0/POTO CheMKY CEMHHApa H/HIT TPOTOKOJIUPYET.

3.4. Utorom paboThl CEMHHApa SIBIISIETCS PUHATHE PEKOMEHIANH IPOCTHIM OOJIBIIMHCTBOM
rojocoB. PexomeHmanuu ceMuHapa yYTBEPXKIAIOTCS AUPEKTOPOM KOJUIEKA, IOBOISTCS 10
WCTIOJTHUTENICH U peaTn3yroTcs B 00pa3oBaTeIbHOM POIIECCE.

3.5. B onuH y4eOHBIN rog MOXKET OBITh MPOBEACHO HE OOJee OJHOTO CEMHHapa MO OIHOU
HAY4YHOM MJIM METOJUYECKOM TeMaTuKe.

3.6. OTBeTCTBEHHOCTh 3a COONIOJIEHHE TMpaBWJl TEXHUKHM O€30IMacHOCTH, MOXKapHOU
0€30MacHOCTH, OXpaHbl Tpyda BO BpeMs TPOBEICHHsS CEMHHapa HECeT pPYKOBOIUTEIh
OpraHMU3aIOHHON TPYIIIIHL.



3asiBKa Ha npoBe/ieHUe KOHGEePEeHIIUH OT «_ » 20 1.

[Tpunoxxenue 1

Hanpasnenue mepornpusitus

YpoBeHb MEPONPUSATHS

Hazpanue meponpustus

KonTunrent Y4aCTHUKOB

OTBETCTBEHHBIH 3 IPOBEICHUE HAYYHO --

npaktudeckoro meponpustust (PUO, renedon, E-mail)

Bpewmst u nata npoBeneHus MEpOIPUSITHS (YUCIIO,
MeECHIII, TOJI, KOJTMYECTBO JTHEH)

Mecto npoBeeHusI MEpOTTPUSTHUS (KOTUYECTBO 3JI0B,
WHBIX TIOMEIIEHUN)

HeO6XO,I[I/IMOG TCXHHUYCCKOC O6OPYI[OB8.HI/IC n
OCHAaIlICHUC

[limanupyemoe KOIMyecTBO YUaCTHUKOB MEPOIIPUATHS
(Bcero, B TOM 4KCJI€ MHOTOPOIHHX)

UsieHbl OpraHu3aloOHHON TPYIIIBI
MEpPOIPUATHS (ITPEIBAPUTEIHHO)

VYuyacrtue npencraBuTenei OpraHoB
rocynapcrseHHou Binactu P®, opraHoB MECTHOTO
camoyrmpasienus, JlenapramenTa oOpa3zoBaHus
ropojia MockBblI (€CiH MJIaHUPYETCs])

MexayHapoaHoe ydacTue (eciiu IIaHUupyeTCs )

bromxer meponpusitus (Teic. pyo.)

WcTounuku puHAHCUPOBAHUS MEPOIIPUSTHUS
(TIpeuIoKEHNs )

OTBETCTBEHHEIH 3a OpraHnu3aluio MEpOIIPUATUA
/

/

OONHCHOCD Nnoonuch

pacuiugposxa noonucu



YTBEPXJIAIO
JupekTop Koymemka

/
« » 20 1.
Ili1an - nporpaMmma npoBexeHust
HA368aHUe MEpOnpusmus
Anipec MecTa IpOBEICHUS
Jlata v Bpems IpOBEACHUS
KonrtakTHbIE JTAHHbBIE
opranmzaropa
Tematuka MeponpusTus
ILi1an padoTsl « » 20 I.
9.30-10.00 Bcerpeua u peructpanusi y4acCTHUKOB
10.00-12.00 Tewmsl moknanoB u ®HO, 10IHKHOCTE JOKIagUUKa
12.00-12.15 Kode-nayza
12.00-13.30 OO6cyxaeHne
13.30-14.00 [TepepriB (00ex, cBOOOHOE OOIIEHUE)
14.00-15.30 Tewmsl moknanoB u PUO, 10IDKHOCTE TOKIATINKA
15.30-16.15 O6cyxaeHue
16.15-16.30 Kode-mayza
16.30-17.30 [TpunsiTHE pE30TIOIMH/PEIICHUS
17.30-18.00 3aKpbITHE MEPOIPUSTHS, BpYUEHHE JUIJIOMOB/CEPTUPUKATOB
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